Adding Multiple Members to a Group

Go to the members option from the Home page on Beacon, and view the full list of
members

Members list: member records, add
member, send e-mail, add to groups,

Tick the required members you want to Koin your group from the membership list.
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From the bottom of the membership screen select ‘Add to Group’ from the drop down
menu of the Do with Selected options

select No Name Address

Do with selected |EEeiRz]l

Send E-mail
Send Letter

- Download Excel
Download PDF

Download E-mail addresses

Add to group



Select the group required from the drop down menu
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Once selected, Select the Do with Selected to place the names into your group.

Check your group members list to see if it all worked well. Members added by mistake
can be removed. From your group list




