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Email logs from within Beacon 
 
A log of all email sent from Beacon are available to view, should you need to check on 
emails that have been sent from your account.  All emails are stored, and a filter can be 
used to provide dates from and to to limit the emails viewed. 
 

1.  Log into your Beacon account to view the Home page. 
 

 
 

2. Under the Misc Column, you will see the option E-mail Delivery.   Click this to 
open the email delivery Reports Page. 
 
 

 
 
3. You can use the filter options to view specific emails and periods.   You can enter 

a specific members email address and/or set the from and to period dates.   The 
date option uses a drop down calendar to choose dates. 

 

 
 

4. Click The button, Filter Results to display the emails sent. 
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5. In my case I have chosen a specific email address (my own), and a set to and 
from dates.  After clicking the Filter Results Button, there is a short delay before 
anything happens, then the results are provided as shown below. 
 

 

In my filter I am provided with a list of records of emails sent. 

 

6. When finished, click the home option to take you back to the home page. 


